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Darla Dandy

	Objective

	To obtain an entry- level position that will allow opportunity for advancement and upward mobility.

	Education

	YouthBuild Philadelphia Charter School
     

Academic Diploma, June 2016


	Summary of Qualifications

Work experience

Volunteer Experience


	
- Fast learner
- Hardworking and reliable

- Well organized

- People-oriented

- Proficient in Microsoft Word and PowerPoint

2015 – Present                                                       

YouthBuild Philadelphia Charter School
        

Carpentry/ Construction Trainee: 

· Participated in the gutting and rehabilitation of homes for low –income families. 

· Tasks included demolition, proper loading of dumpsters, drywall hanging and finishing, masonry, joist replacement and flooring, installing windows, doors and carpet.

· NCCER Core Certified

2015– Present                                                       

Part-time AmeriCorps member:       
                                                     

· Cleaned and rehabilitated community spaces; designed gardens; and volunteered with youth outreach programs. 

· Completed 675 hours. 



	Honors
 and Awards                
	· Perfect Attendance



�Format doesn’t have to be the same as this template.


�Write objective according to the job and field you’re applying to.





Seeking a ________ position with a company which will require me to utilize my skills, abilities and experience in the _______field to ensure the company's success.





�You should include the City/State


�Your qualifications should be at the top so employers can see them.





List 4-5 good qualities





Other Sample Ideas:





Analysis: Hard worker, can quickly analyze problems and handle them accordingly, perform job requirements without sacrificing quality, excellent listening and comprehension skills, excel at solo work assignments, but can also carry fair share in group projects.





Communication & Presentation: Providing great communication skills, portraying a positive, well-mannered, and energetic attitude at all times, and portraying a professional image and consistency.





Technology: Hospitality Computer Programs, Microsoft excel, Microsoft works, PowerPoint, and basic computer skills and standard retail computer programs


�This is a great format if you only had/have one job.





If you have more than one job, you should


��If you don’t have a job, start with recent or current volunteer experience.





You should list 3 details or volunteer experiences, for example:





AmeriCorps Part-Time, Philadelphia, PA


Clean Up Day at MLK High School


Another Volunteer experience


Another Volunteer experience





Wendy’s, Philadelphia, PA


Handled customer transactions


Maintained a clean and safe environment


Detail of what you did at the job





��List 3 honors and awards you have received that can help you in the job. You may choose to put the items into a bullet points.





Example:


Perfect Attendance


High Honors


Certified Nursing Assistant








